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BANGLADESH INSTITUTE OF ADMINISTRATION AND MANAGEMENT (BIAM) FOUNDATION

REGIONAL CENTRE, BOGURA

A. About BIAM Foundation:

Bangladesh Institute of Administration and Management (BIAM) is one of the leading training institutions
of the country started its journey in 29" January 1991 for providing professional and career
development training in the field of development administration and management. Later on the BIAM
converted into a Foundation by a government resolution in November 2002. It is a self-financed
associate organization of the Bangladesh Administrative Service Association. BIAM Foundation is
mandated for enhancing professional skills, expertise and performance of the members of Bangladesh
Civil Service (Administration) Cadre as well as other public and private organizations of the country.
BIAM Foundation has expanded its core activities by setting up three regional centre at Bogura,
Rangpur & Cox’s Bazar district headquarters. BIAM Foundation Regional Centre, Bogura started its
journey since 215t August 2003. Now, it has become a centre of excellence through providing quality
training/education, extending humanity, social and economic development in the greater North Bengal
region.

i) Vision :
BIAM strives to become a leading and unique training institution for developing capable, motivated,
effective, efficient and proactive human resources for the country.

ii) Mission :
To organize and offer effective, efficient and need based programmes in ftraining, research and
consultancy for developing capacity of the trainees.

iii) Objectives:
o To provide training for developing responsible and motivated human resources and to improve
organizational performance with a view to accelerating the growth and sustainable
development of the country.

e To conduct appropriate training to inculcate a spirit of lifelong learning for both public and
private sector's personnel which enables them to respond effectively to the changing
environment

e To establish and maintain educational institutions for ensuring quality education from
preprimary to higher secondary levels.

e To provide comfortable, affordable and homely accommodation

o To provide special assistance to the members of the Bangladesh Administrative Service
Association for improving their skill, capacity and comfort.

e To publish journals, on behalf, of the Bangladesh Administrative Service Association for
improving creativity and innovativeness of its members.



iv) Core Values of BIAM

People: We value them

We value the people we serve as well as the personnel working in BIAM. Developing them to their
fullest potential, respecting them, honoring their abilities, harnessing their talents and making BIAM
Foundation a centre of excellence to learn and work in it.

Integrity: We uphold the truth

We always uphold truth and fairness. We value honesty, stand up for what we believe in, take personal
responsibility for what we do, and always contribute our best.

Quality: Our motto

We always try to deliver prompt, effective and efficient services with the highest level of professionalism.

Effectiveness and Efficiency: We promote
We strive to demonstrate the highest level of transparency and accountability in our administrative,
managerial and academic activities.

Partnership: We believe

BIAM believes in joint participation of public and private sector personnel that could be mutuality
beneficial to all. We also strive to promote local and international partnership and networking.

B. Facilities in BIAM Foundation Regional Centre, Bogura:
As a multi-faceted organization, BIAM Foundation Regional Centre, Bogura offers an excellent

academic environment with all modern facilities for creating a center of excellence.

i) Session rooms

For organizing training, workshops, seminars and conferences there are three air-conditioned
conference rooms with sound systems, three theory class rooms with multimedia projectors, white
boards and other logistic supports. Each training room can accommodate 30-40 persons. Besides, one
multi purpose hall with 200 person's capacities and one modern auditorium with 300 person's capacities

provide added advantage for organizing larger events

ii) Computer Lab

To facilitate training and computer use efficiency there are one air-conditioned Computer Labs having
capacity of 40 persons each with hotspot Wi-Fi internet connectivity.

iii) Library Room

We have a small air-conditioned library which can help you with the best books as far as we need. The
main objective of the library is to facilitate training with materials and resources with historial, cultural,
motivational, inspirational, economic and archival value. Around 40 participants/persons can sit and
study togather in this library with internet connectivity.



iv) Dormitory

BIAM Foundation Regional Centre, Bogura has a separate four storied dormitory building for providing
good accommodation facilities for the trainees and officers of government and non-government
organizations. It comprise of 03 VIP rooms, 45 semi VIP rooms, 11 three bedded AC rooms with around
129 seats. Apart from these accommodation arrangements, there are 2 ladies' hostels with 21 seats.
There are 2 new fashioned TV room for entertainment and 1 prayer room for religious purpose.

C. About Departmental Foundation Training Course.

BIAM Foundation Regional Centre, Bogura has been organizing Departmental Foundation Training
Course for the different officials since 2018. So far in last Two batch 75 Sub-Assistant Engineer have
been trained under BIAM Foundation regional centre, Bogura. The officials are assigned not only to
provide different respective services, but also to perform various administrative, managerial and
executive functions. The course also aims at building personality, creativity and leadership qualities into
the officials participating in the Foundation Training Course. The course provides an opportunity to the
officials to familiarize themselves with various dimensions and issues of respective sectors and socio-
economic development of the country. However, the contents of the course are carefully selected so
that the participants can acquire the basic knowledge of the various theories, concepts and issues on
respective sectors, development administration of the government of Bangladesh and beyond.

i) Duration of Course:

It is a 50 Days long departmental training course for six (6) days a week. The training is residential and
the participants are required to stay at the dormitory of the Institute.

ii) The Course Objectives:

The broad objective of the training course is to create skilled, proactive and well-groomed officers
committed to cater the demand of the clients and stakeholders of PIC and to the welfare and
development of the people in the changing global context.

At the end of the course, the participants will be able to:

o identify individual behavioral strengths and weaknesses and promote interpersonal relations;

e perceive and analyze socio cultural, political and economic development issues, strategies and
processes realistically;

e recognize the role of officials of Power Gird Company of Bangladesh Ltd. services in a
changing national and global environment;

o adhere to the basic administrative norms, rules, policies and procedures;

e prepare research papers, reports and other documents professionally;

o foster esprit de corps, empathy, common perception and understanding among diverse
stakeholders; and

e maintain physical and ethical fitness to meet arduous challenges.

e learn the issues of day to day official correspondence, managerial finance; analyze financial
statements, familiar with budget and budgetary control and techniques for long term
investment decision.

e understand the basic component of performance management system and other job related
terms & conditions.

o learn the various dimensions and practices in power sector and its organizational development
to cope with the changing environment in national and global perspectives.

e acquire the specific knowledge on Project Management and Procurement Rules.

e maintain high standard of management capability which will foster to achieve the goals of
PGCB.



iii) Training Methodology:

The training methodology of the course includes lecture and discussion, reading assignment, library
work, case study, syndicate, seminar, workshop, group discussion, film show, study tour, role play,
office attachment, secretariat attachment, field study, extension lecture, book review and oral
presentation, report writing, term paper preparation and presentation etc.

iv) Medium of Instruction:

The medium of instruction will be both in English and Bangla. However, use of English will be
emphasized. The Center encourages the participants to develop their oral and written English skills. It is
expected that they will engage themselves in free conversation in English as much as possible during
the entire period of their stay at BIAM.

v) Know Each Other (KEO):

As part of the tradition of Foundation Training, there will be a number of KEO sessions during which
participants will introduce themselves with others using a standard format, designed by Course
Administration.

vi) Career Counseling:

Course Adviser will provide the participants with counseling and consultation on their academic and
professional career. The Course management will prepare the schedule of the counseling on the basis
of specific needs of the participants.

vii) Course Contents:

The course contents are being continuously reviewed and updated by the BIAM faculty. To meet the
training needs of the participants, the contents of the course have been segmented into the following
major areas:

01 : Bangladesh Studies and The Constitution of Bangladesh
02 : Power Sector of Bangladesh

03 : Management Issues of PGCB

04 : Office Management

05 : Development Administration & Project Management
06 : Financial Management of PGCB

07 : Computer and Information Technology

08 : Administration and Organizational Behavior

09 : Contemporary Issues

10 : English Language Skills

11 : Study Tour & Field Visit

12 : Physical Training, Games & Sports

13 : Director General/Rector/Director’s Evaluation

14: Other Sessions



viii) Presentation on Village study:

Each participant shall preferably visit his/her upazilla to conduct a study on a particular subject and has
to submit one study report in English. Participants have to make an individual Power Point presentation
on their report for half an hour.

ix) Syndicate Work:

Participants are also required to carry out syndicate works. The Module Director gives the topics, which
are discussed and deliberated by the group members. The group will select a Chairperson and a
Secretary to conduct the exercise sessions. The exercise will be followed by the presentation of the
syndicate report.

x) Term Paper / Social Welfare Program:

Preparing term paper is also an important component of Foundation Training. The participants will
prepare a number of term papers on current issues of national and international importance. Otherwise,
the Participants in a group will conduct health related social welfare program.

xi) Book Review and Oral Presentation Program:
Book Review constitutes another important component. Each participant will write critical reviews of one
book in Bangla. The presentation of the review will be followed by question-answer session.

xii) Co-Curricular Activities:

The participants are encouraged to perform extra curricular activities that involve themselves in
activities which express their inner qualities. The trainees will be evaluated by the Course Administration
throughout the course on their active participation in classroom, sports, preparing wall-magazine,
souvenir, organizing study tour & cultural activities etc.

xiii) DG’s Evaluation:

At the end of the course, the Director General of BIAM Foundation will evaluate the participants. This
evaluation will help Director General (DG) to understand the knowledge of the participants which they
acquired from training. Participants can also share their ideas and views with the Director General.
DG’s evaluation will be based on the participant's dress code, performance in written
examinations, performance in different committees and on extensive viva.

D. Examination and Evaluation:

i) BIAM follows a two-way evaluation method. The learning achievements of the participants are
assessed through their active participation, different tests, oral presentations and take-home exercises.
The participants, on the other hand, evaluate performance of the resource persons of the course during
each session and the overall course at the end of the training program.

The participants are evaluated on 1050 marks in total. Marks are distributed as follows:

Written test, Assignment, Exercise and Presentation 800
Study Tour/ PT, Sports & Class Attendance 150
DG/Rector/Director’s Evaluation 100
Total = 1050
N.B: Minimum qualifying marks in evaluation =630 (60% B+)



ii) Evaluation of Participants:

The National Training Policy for government officials has made it mandatory that all participants in a
training course are graded on the basis of their performance and reports are forwarded to the
concerned administrative Ministries/Divisions for retention in the officers” dossiers. All assessments are
based on a quantitative scale and graded in the following way:

Percentage of Marks Grading

90 and above Outstanding

80-89 A+ (Very good)
70-79 A (Good)

60-69 B+ (Above average)
50-59 B (Average)

E. Discipline to be followed:

A strict conformity with the rules of the Institute is important for successful completion of the course.
Violation of any rules, activities subversive to discipline or code of conduct, adoption of unfair means in
the examinations or unauthorized absence by any participant will render him/her liable to disciplinary
action. The course authority and the evaluation authority may visit the dormitory at any time and check
the presence of the participants.

i) No smoking or Taking Drugs and Alcohol:

The Institute has been declared as a Non-Smoking Area. No participant is allowed to smoke in the
campus. Drugs and alcohol taking is strictly prohibited and any participant found violating these norms
would be seriously dealt with.

ii) Dress Code:

In classrooms and other formal sessions, the male participants will have to wear light-colored full-sleeve
shirts preferably white, dark colour full pants, dress shoes and tie. Female participants will wear three
pieces or sharees. The male participants, who will not wear ties because of religion, will have to wear
sherwani, pajama and shoes. All participants must wear the name badge in all occasions. During
exercise and game sessions participants are to wear white tracksuits/ T shirts, trouser and keds.

iii) Cell Phone: Using cell phone in any formal session will be treated as violation of training discipline.
Cell phone is strictly prohibited during formal session.

F. Miscellaneous

i) Interpersonal Relations:

One of the objectives of the Foundation Training Course is to develop interpersonal relations and foster
team spirit among the officers through interactions. This will create an attitude of cooperation and fellow
feeling among the officers of different batches.



ii) Meeting Faculty Members:

No participant shall meet or otherwise be called by any faculty members in their office room. In case of
urgency, the meeting between the participant and the faculty member may be held in course office
intimating the course administration. Course administration will brief the participants accordingly and
arrange the interview as and when necessary.

iii) Committee Activities:

The participants will be encouraged to form various committees among themselves. These committees
will manage different activities of the course. Mess Committee, Cultural Committee, Tour Committee,
Souvenir and Wall Magazine Committee are formed that help in developing leadership qualities among
the officers.

G. Requirements of the Course
Successful completion of the course demands strict adherence to the following conditions:

o Meet and complete all standards and formalities inside the classroom, such as academic
exercises, examinations, syndicates, seminars, group discussion, etc.;

o Attend all instructional sessions regularly and other activities punctually, preferably at least five
minutes earlier than the scheduled time;

e Submit term papers, field-study reports, book review reports and other assignments in time;

o Stay compulsorily in the dormitory of the Institute and abide by the rules and regulations
thereof:

e Participate in all co-curricular activities; and
o Abide by the rules of the Institute; maintain strict discipline and code of conduct.

Success or failure in meeting the above requirements will be reflected in the pen-picture of the
participants.



COURSE CONTENTS

Module-01: Bangladesh Studies and The Constitution of Bangladesh Marks-100

. Session Session
Sl. No. Subject Code Hour
1. Anthropological Background of Bangladesh 1.01 02 hrs
2. Historical Background of Bangladesh & Liberation War: 102 02h
. . rs
Dreams and Realities
3. Cultgral Heritage of Bangladesh including Literature, Arts, 103 02 hrs
Music etc.
4, Political Philosophy of Bangabandhu and Contribution of
Bangabandhu to the Development of the “Bangali Nation” 104 02 hrs
and Historic Speech of 7t March: Declaration of '
Independence
5. Introduction to Bangladesh Constitution 1.05 02 hrs
Fundamental Principles of State Policy
6. National Anthem, Flag & Emblem rules and Warrant of 106 02h
. rs
Precedence
7. Human Rights, Fundamental Rights and the Rule of Law 1.07 02 hrs
8. The E?(egutlve, Thg Legislature, The Judiciary and 108 02 hrs
Constitutional Bodies
9. Rights & Obligations of Public Servants and Provisions
relating to the Services and Emergency Provisions of 1.09 02 hrs
Bangladesh Constitution
10. Environmental Policies and Related Laws in Bangladesh 1.10 02 hrs
11. Evaluation Test 1.11 02 hrs
Total= | 22 Hours
Module-02: Power Sector of Bangladesh Marks-100
. Session Session
Sl. No. Subject Code Hour
1 Vision, Mission, Goals & Objectives of Power Sector and 2.01 2 hrs
' PGCB
2. Power Sector Overview and Power Sector Entities 2.02 2 hrs
3. Power Generation, Primary Fuel, Generation Cost and 2.03 2 hrs
Environmental Issues
4. Sustainable & Renewable Energy in Bangladesh 2.04 2 hrs
5. Power transmission, Load Management, Regional Balance 2.05 2 hrs
and Grid Stability
6. Distribution System, Smart Grid and Demand Side 2.06 2 hrs
Management
7. Pricing of Electricity and Role of BERC 2.07 2 hrs
8. Power Sector Reform 2.08 2 hrs
9. Power Purchase Agreement, Power Import 2.09 2 hrs
10. PSMP 2016 2.10 2 hrs
1. Reliability index of power Distribution (SAIFI, SAIDI, CAIFI, 2.11 2 hrs
CAIDI, ASAI) and Service Standards
12. PFC, Power Factor, Penal Bill, Supplementary Bill, Maximum 212 2 hrs
Demand, etc. & OMF
13. Evaluation Test 213 2 hrs
Total= | 26 Hours
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Module-03: Management Issues of PGCB Marks-100
. Session Session
SI. No. Subject Code Hour
1. Essential Provisions of Unified Service Rules 3.01 02 hrs
2. a. Key Point Installation (KPI) of PGCB and Security manual
b. PGCB Security System for S/S & T/L including CCTV 3.02 02 hrs
Monitoring.
3. Misconduct, Disciplinary Procedure, Punishment & Appeal 3.03 02 hrs
Procedure
4, a. Procedure of Termination, Resign & Retirement and
Settlement of Final Payment 3.04 02 hrs
b. Duties and Responsibilities of SAE/JAM of PGCB
5. Conflict Management and Negotiation 3.05 02 hrs
6. QMS & 1SO 9001: 2015 and Uses of Quality Forms 3.06 02 hrs
7. OHSAS 18001: 2007 and Uses of HSF-QHS Forms 3.07 02 hrs
8. Store Management & Procurement Management of PGCB 3.08 02 hrs
9. a) PGCB as a Public Limited Company
b) Corporate Governance of PGCB 3.09 02 hrs
10. Performance Management System & Annual Performance
Agreement (APA)
Electronic Performance Appraisal Book (e-PAB) & Electronic 310 02 hrs
Performance Appraisal Form (e-PAF)
1. Evaluation Test 3.12 02 hrs
Total= | 22 Hours
Module-04: Office Management Marks-50
. Session Session
SI. No. Subject Code Hour
1. File Management, Opening Files, Docketing, Indexing etc. 4.01 02 hrs
2. Noting, Drafting and Summary Writing 4.02 02 hrs
3. Different Forms of Official Communications (With Exercise) 4.03 02 hrs
4, Office Inspection & Report Writing 4.04 02 hrs
5. Conducting Meeting and Writing Working Paper and Minutes 4.05 02 hrs
6. Rules of Business and Allocation of Business 4.06 02 hrs
7. Evaluation Test 4.07 02 hrs
Total= | 14 Hours
Module-05: Development Administration & Project Management Marks-100
. Session Session
Sl. No. Subject Code Hour
1. Concept of Good Governance and Development 5.01 10 hrs
2. Citizen’s Charter and Grievance Redress System (GRS) 5.02 2 hrs
3. Public Private Partnership (PPP) 5.03 2 hrs
4, Overview of Sustainable Development Goals 5.04 3 hrs
5. Dimensions of Economic Development 5.05 2 hrs
6. Environmental Management 5.06 2 hrs
7. Development Planning and Project Management- DPP & 5.07 2 hrs
RDPP Preparation '
8. Techniques of Project, Appraisal & Selection of Project 5.08 2 hrs
9. Development Project Implementation 5.09 2 hrs
10. | Public Procurement Act (PPA) & Public Procurement Rules 2 hrs
5.10
(PPR)
1. Evaluation Test 5.1 2 hrs
Total= | 22 Hours
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Module-06: Financial Management of PGCB Marks-50

. Session Session
SI. No. Subject Code Hour
1 a. Functions of Accounts & Finance of PGCB 6.01 2 hrs
' b. Budget Preparation & Administration of Budgetary Control '
2. Delegation of Administrative and Financial Authority (DAFA) 6.02 2 hrs
3. Rules related to CPF, Medical Allowance, Fringe Benefits, 2 hrs
Shift Duty Allowance, Additional Charge Allowance and 6.03
Honorariums
4. TA/DA & Overtime Rules 6.04 2 hrs
5. Internal Audit & Procedure 6.05 2 hrs
6. Audit Objection and Its Disposal 6.06 2 hrs
7 Export, Import and Income Tax, CD, VAT 6.07 2 hrs
' Preparation of Income Tax Return (With Exercise) '
8. Evaluation Test 6.08 2 hrs
Total= | 16 Hours
Module-07: Computer and Information Technology Marks-100
. Session Session
Sl. No. Subject Code Hour
1 Introduction to Computer, Operating System and Web 7.01 2 hrs
' Browser
2. MS Office: MS Word, MS Excel, MS Power Point 7.02 2 hrs
3. Enterprise Resource Planning (ERP) 7.03 2 hrs
4, e-Nothi 7.04 2 hrs
e-GP
5. b, e-Auction 7.05 2 hrs
6. E-Governance and Managing Social Media 7.06 2 hrs
7. HRMS, PGCB Website, E-mail uses, LAN, WAN, Internet & 7.07 2 hrs
Cloud Storage
8. Evaluation Test 7.08 2 hrs
Total= | 16 Hours
Module-08: Administration and Organizational Behavior Marks-50
. Session Session
Sl. No. Subject Code Hour
1. Organizational Behavior 8.01 2 hrs
2. Change & Adaptation 8.02 2 hrs
3. Motivation & Team Building 8.03 2 hrs
4. Result Based Management (RBM) 8.04 2 hrs
5. Organizational Leadership 8.05 2 hrs
6. Decision Making Process 8.06 2 hrs
7. Anti-Corruption Laws/Rules 8.07 2 hrs
8. Manners & Etiquette 8.08 2 hrs
9. National Integrity Strategy (NIS) and Social Accountability 8.09 2 hrs
10. Evaluation Test 8.10 2 hrs
Total= | 20 Hours
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Module-09: Contemporary Issues

Marks-100

. Session Session
SI. No. Subject Code Hour
1 Health Safety Measures and Personal Hygiene During 9.01 2 hrs
' Pandemic
2. Right to Information Act, 2009 9.02 2 hrs
3. Governance & Innovation 9.03 2 hrs
4. 10 Special Initiatives of HPM 9.04 2 hrs
5. Role of Civil Servants against Violence, Terrorism and 9.05 2 hrs
Communalism
6. Bangladesh Labor Law-2006 and Labor Rules- 2015 9.06 2 hrs
7. Disaster Management in Bangladesh 9.07 2 hrs
8. Waste management 9.08 2 hrs
9. Handling Criminal Cases, Fire & Safety, First Aid system 9.09 2 hrs
10. | Gender Related Concepts and Issues (Sex and Gender, 9.10 2 hrs
Gender Equity, Gender Equality, Gender Mainstreaming,
Gender Roles, Gender Needs, Gender & Development)
11. | Autism and Neuro-Development Disorder 9.11 2 hrs
12. Evaluation Test 9.12 2 hrs
Total= | 24 Hours
Module-10: English Language Skills Marks-50
. Session | Session
Sl. No. Subject Code Hour
1. | Listening Skill 10.01 2 hrs
2. Writing Skill 10.02 2 hrs
3. Speaking Skill 10.03 2 hrs
4. | Reading Skil 1004 | 2frs
5. | Enriching Vocabulary and Words Widely 10.05 2hrs
Mispronounced
6. | Evaluation Test 10.06 2 hrs
Total= | 12 Hours

Module-11: Study Tour & Field Visit

Marks: (50+50)=100

SI. No. Subject Session Code Days
1 Study Tour 11.01-11.03 03 Days
' Field Visit 11.04 01 Day
2. Presentation on Study Tour & Field Visit 11.05 01 Day
Total= 05 Days
Module-12: Physical Training, Games & Sports Marks-50

SI. No.

Subject

Session Code

1.

Physical Training Session in Morning & Fitness

12.01

Total=

50
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Module-13: Director General/Rector/Director’s Evaluation

Marks- 100

Sl. No. Subject Session Code
Discipline, Dress Code, Performance in the Class,
1. Performance in Different Committees 13.01-13.02
2. Course Viva 13.03-13.04
Total= 100
Module-14: Other Sessions
Sl. No. Subject Session Session Hour Conducted
Code By
1. Course Briefing 14.01 02 hrs BIAM
2. Pre-evaluation 14.02 02 hrs BIAM
3. Course Review 14.03 02 hrs BIAM
4, Post-Evaluation 14.04 02 hrs BIAM
5. Opening Session 14.05-14.08 08 hrs BIAM
Total= 16 Hours

Tentative Schedule of Daily Activities

Time

Activities

06:30am - 07:15am

Physical Exercise*

07:00am - 08:30am

Breakfast

09:00am - 11:00am

Classroom Session

11:00am - 11:30am

Teabreak

11:30am - 01:30pm

Classroom Session

14:30pm - 04.30pm

Classroom Session

04:40pm - 05.40pm

Games ans Sports

06:00pm - 20:00pm

Recap/ Classroom Session

20:00pm - 21:00pm

Dinner




List of Faculty Members

SI. . . Contact Number
Name Designation
No. Office Cell Ext.
1. | Md. Abdullah Al Hasan Chowdhury | Director General | 02222220328 | 01711861033 | 201
2. | Muhammad Hiruzzaman ndc Director (Education) 02222229039 01715094001 203
3. | Md. Abdul Malek Director (Training) 02222228354 01711736464 | 208
4. | Md. Abdul Mannan Director (Finance) 48317352 01731020131 | 206
5. | Arif Ahmed Director (Admin) 02222229895 01678055553 | 202
01711066446
.| Md. A Rofi Di 02589904726 801
6 d. Abdur Rofiq irector 01715325005
01718928032
' i i 802
7. | Md. Khairul Islam Assistant Director 02589904726 01709989485
01709989486
if Bi ; 02589904726 803
8. | A. B. M. Arif Billah Course Coordinator 01712615625
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mahabubcivil58@gmail.com 01741965494
shahedrejvi@gmail.com 01708131845
masaud6075@gmail.com 01713850418
islamrasel076@gmail.com 01730029332
abdullahalim868939@gmail.com | 01627660182
nurulbiplobpf@gmail.com 01823721177
towhiduddin24@gmail.com 01821456546
suman.bdbsl@gmail.com 01717170991
mdshahjahan0543@gmail.com | 01829590543
afzalbd47570@gmail.com 01716792074
sajjadsarkar888@gmail.com 01771032026
azizulhagueshohan@gmail.com | 01747356981
mdshahinsikderbpi@gmail.com | 01781273704
orionearif@gmail.com 01771435962
estiakizahan@gmail.com 01773489850
islamriazul291@gmail.com 01739791921
ranacliford@gmail.com 01823343305
abidhousin94@gmail.com 01730996671
neamulbashir73@gmail.com 01626366310
diptopal500@gmail.com 01721474669
mduzzalsikder70@gmail.com 01867923969
nurjoy347.nj@gmail.com 01911152461
atiknaiem110@gmail.com 01717353426
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@z C1Ze
engr.neeraz.007@gmail.com 01670245978
rislam.engr@gmail.com 01918817105
nuruddin2544@gmail.com 01647552283
eeesumonl143@gmail.com 01735779222
mdhabibsheik921@gmail.com 01773399584
saddam105641@gmail.com 01834062785
mdhasanmollik75@gmail.com 01778409628
saiful102400@gmail.com 01753835020
pias.dhonio@gmail.com 01534361137
rayhan413924@gmail.com 01531787660
akramulislam3813@gmail.com | 01735393813
mdborhantorun@gmail.com 01738143386
manunur553030@gmail.com 01776902209
nazmulislam5031@gmail.com 01728205031
arif.espnerp.pgcb@gmail.com | 01724628850
rubel20003@gmail.com 01521498704
atiullah.akond70@gmail.com 01740743722

17



mailto:engr.neeraz.007@gmail.com
mailto:rislam.engr@gmail.com
mailto:nuruddin2544@gmail.com
mailto:eeesumon143@gmail.com
mailto:mdhabibsheik921@gmail.com
mailto:saddam105641@gmail.com
mailto:mdhasanmollik75@gmail.com
mailto:saiful102400@gmail.com
mailto:pias.dhonio@gmail.com
mailto:rayhan413924@gmail.com
mailto:akramulislam3813@gmail.com
mailto:mdborhantorun@gmail.com
mailto:manunur553030@gmail.com
mailto:nazmulislam5031@gmail.com
mailto:arif.espnerp.pgcb@gmail.com
mailto:rubel20003@gmail.com
mailto:atiullah.akond70@gmail.com

BANGLADESH INSTITUTE OF ADMINISTRATION AND MANAGEMENT (BIAM) FOUNDATION
REGIONAL CENTRE, BOGURA

For Administrative help:

oL Name Designation Phone
No. g Office Cell

1. |Md. Sumon Ali Administrative Officer 01727971413

2. |Md. Ferdous Hossan Computer Operator 02589903124 01737719040

ICT & Caretaker (Addl. charge)
3. | Md. Kamrul Hasan Accountant 01776100416
Supporting Staff
Sl. Phone
N Desi .

No. ame esignation Office Cell

1. | Md. Wares Ali Driver 01718084471
2. |Md. Masud Mia Messenger 02589903124 01722134296
3. | Md. Mozaffor Hossain Office Assistant 01724466851
4. |Md. Thandu Mia Cleaner - 01554530309
5. | Md. Firoz Hossain Room Attendant - 01712398269
6. |Md. Imdadul Haque Gatekeeper - 01556456900
7. |Md. Belal Hossain Guard 01962613203
8. [Md. Abdur Razzak Cleaner - 01787618362
9. | Office

10. | Dormitory

02589903124
11. | Main Gate
12. | Class Room
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Temporary Staff

Sl. Phone
Name Designation
No. Office Cell
1. | Md. Ahsan Habibur Class Room Attendant 01709133365
2. |Md. Jakir Hossen Librarian Assistant 02589903124 01888329403
3. |Md. Uzzal Electrician & Plumber 01303310137
Daily Supporting Staff [Canteen]
Sl. Phone
Name Designation
No. Office Cell
1. |Md. Shah Alam Cook-1 01710522288
2. | Md. Shohel Rana Cook-2 01305047997
3. | Md. Ashik Table boy (Canteen-01) 01767112080
02589903124
4. |Md. Shozib Table boy (Canteen-01) 01706816088
5. | Md. Jahidul Hossain Table boy (Canteen-01) 01740439310
6. |Md. Sondhan Islam Table boy (Canteen-02) 01707213953
Daily Supporting Staff [Dormitory]
Sl. Phone
Name Designation
No. Office Cell
1. |Md. Sany Room boy 01792954675
2. |Md. Shuvo Room boy 01933374942
02589903124
3. | Mst. Sumi Akter Cleaner
4. | Md. Abdul Khalek Cleaner 01763622431
Daily Supporting Staff [Dormitory-02, Administrative Building]
Sl. Phone
Name Designation
No. Office Cell
1. |Md. Hasan Room boy 01793117140
2. | Md. Atikul Islam Table boy 02589903124 01740109194
3. |Jharna Akter Room Attendant 01870962273
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